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NAVY LEAGUE OF CANADA ONTARIO DIVISION

TRANSFER FORMS

NAVY LEAGUE CADETS
1.
PURPOSE

1.1
The purpose of this order is to introduce procedures which are to be 

followed when transferring eligible Navy League Cadets between Corps 

and/or to Senior Cadets.



2.
METHOD


2.1
The Transfer Form, must be completed, in full, in every instance that a 

Navy League Cadet wishes to transfer out of a particular Navy League 

Cadet Corps. The Transfer Form includes all the qualifications held by the cadet at the time of transfer and is of particular interest to both the Senior Cadets and/or the Navy League Cadet Corps receiving the individual. This form is completed on every instance of a transfer throughout the year with the cadet’s name listed on the Transfer Record, at the time of transfer. Regardless, the Annual Transfer Form (same form as the Transfer Form) must be completed annually and submitted with the Annual Inspection paperwork.


2.2
Once, annually, the Commanding Officer of the Navy League Cadet 

Corps, the Commanding Officer of the Senior Cadet Corps and the 

Branch President are required to sign the Annual Transfer Record. This 

should be done prior to the Annual Inspection of the Navy League Cadet 

Corps as this record shall be submitted with the annual inspection results. 

If no cadets have transferred then this form shall be submitted indicating 

zero transfers..


2.3
The Annual Transfer Record is to be completed in full regardless of how 

many, or how few, Navy League Cadets are transferred in the year. Five 

copies of this form are to be completed annually and distributed as 

indicated below.

3.
DISTRIBUTION


3.1
Completed Transfer Forms, monthly, as needed, are to be distributed as 

follows:



3.1.1
One copy to receiving Corps, whether that be another Navy 

League Cadet Corps, a Sea Cadet Corps, and Army Corps or an 

Air Cadet Corps; and



3.1.2
One copy to Corps files.


3.2
Completed Annual Transfer Records are to be distributed as follows:



3.2.1
One copy to Ontario Division;



3.2.2
One copy to Division Commander;



3.2.3
One copy to the Navy League Divisional Squadron Officer;



3.2.4
One copy to the Senior Cadet Corps; and



3.2.5
One copy to Corps files.


3.3
The completed copies of the Annual Transfer Record are to be attached 

to the Annual Inspection Report, (NL16) 

NOTE: A monthly transfer form is done and 2 copies made, if needed. An annual transform form is done showing all cadets for the year. Monthly forms to be attached.  All 3 signatures are needed on only the annual.
THE NAVY LEAGUE OF CANADA

ONTARIO DIVISION

TRANSFER RECORD

FOR

NAVY LEAGUE CADETS

TO

SENIOR CADETS

The following named Navy League Cadets were on this the _____ day of the month of _____________, 20___, are hereby transferred by Navy League Cadet Corps _________________________ No. _______ to 

 FORMCHECKBOX 
  Royal Canadian Sea Cadet Corps _______________________________ No. _______

 FORMCHECKBOX 
  Royal Canadian Air Force Cadet Corps __________________________ No. _______

 FORMCHECKBOX 
  Royal Canadian Army Cadets __________________________________ No. _______

1. ______________________________     _______    ________________    _______________

2. ______________________________     _______    ________________    _______________

3. ______________________________     _______    ________________    _______________

4. ______________________________     _______    ________________    _______________

5. ______________________________     _______    ________________    _______________

6. ______________________________     _______    ________________    _______________

7. ______________________________     _______    ________________    _______________

8. ______________________________     _______    ________________    _______________

9. ______________________________     _______    ________________    _______________

10. ______________________________     _______    ________________    _______________

11. ______________________________     _______    ________________    _______________

12. ______________________________     _______    ________________    _______________

13. ______________________________     _______    ________________    _______________

14. ______________________________     _______    ________________    _______________

15. ______________________________     _______    ________________    _______________

Signatures

1. Commanding Officer NLC


_______________________________________

2. Commanding Officer RCS/RCA/RCArmy
_______________________________________

3. Branch President



_______________________________________

Copies to: NL Corps, Senior Corps, NL Divisional Squadron Officer, Ontario Division, Commander

